Agency Letterhead









Date
International Trade Data System

Office of the Chairman

Attn: Mr. Timothy Skud

Department of the Treasury

1500 Pennsylvania Avenue, NW

Washington, D.C. 20220

Dear Mr. Skud:

This letter serves to advise you that the (Agency Name) wishes to participate in Automated Commercial Environment (ACE) development activities.  It is our understanding that your office will inform United States Customs and Border Protection (CBP) of our status.

(Mr./Ms) (Contact Name           ), with our (Office Name___________) staff, will serve as our agency contact in this effort.  Please ensure that any pertinent information be forwarded to him/her.  (Contact Name          ) can be reached at (XXX) XXX-XXXX or via e-mail at (e-mail@address.gov).
We feel that there are substantial benefits to be gained from participation in the ITDS program and look forward to working with you and CBP on this most important effort.  Thanks for your assistance.









Sincerely,









(Name)








(Title)
